
CENTRAL PENNSYLVANIA INSTITUTE OF SCIENCE AND TECHNOLOGY 
PLEASANT GAP, PENNSYLVANIA 

 
JOINT OPERATING COMMITTEE 
REGULAR MEETING - 5:30 P.M. 

MONDAY, APRIL 12, 2021 
PRESIDENT’S SUITE - CENTRAL PENNSYLVANIA INSTITUTE OF SCIENCE AND TECHNOLOGY 

 
 
 A G E N D A 
 

I. CALL TO ORDER 

II. ROLL CALL 
 

III. RECOGNITION OF VISITORS 

IV. REPORTS, PRESENTATIONS, OR COMMENTS BY VISITORS  
Time limit of five minutes per presentation. 
 

V. PRESENTATIONS OR REPORTS 
 

VI. MINUTES 
A. A motion to approve the minutes of the March 8, 2021 regular meeting. 

 
VII. TREASURER’S REPORT AND PREPAID AND CURRENT BILLS 

A. A motion to approve the treasurer’s reports to be filed for audit and approval 
of the prepaid and current bills as presented. 
 

VIII. OLD BUSINESS 
 

IX. NEW BUSINESS 
A. Mrs. MaryAnn Volders – Vice-President of Secondary Education’s Report 
B. Mr. Todd Taylor – Vice-President of Post-Secondary Education’s Report 
C. Mr. Rick Carra – Director of Facilities’ Report  
D. Mr. David Van Buskirk – Business Manager’s Report 
E.   Dr. Richard C. Makin – President’s Report 
F.   Dr. Brian Griffith – Superintendent of Record’s Report 

 
XI. CONSENT AGENDA                                                                                            

All matters taken under this section are considered routine, and action will be 
taken by one motion.  There will be no separate discussion of these items.  If 
discussion is desired, that item will be removed from the Consent Agenda and 
considered separately. 
 
A. ADMINISTRATIVE 

1. Approval of the 2020-2021 Occupational Advisory Committee member 
list.  (Attachment #1) 



2. Approval of a Clinical Affiliation Agreement for the Practical Nursing 
program with Encompass Health Rehabilitation Hospital of Nittany 
Valley, Inc. retroactive to April 1, 2021.  (Attachment #2) 
  

B. PERSONNEL 
1. Approval to hire Briana Couturiaux as a per diem instructor in the 

Practical Nursing program at an hourly rate of $27.50 effective April 
13, 2021.  Pending receipt of the FBI Criminal Background Check, 
Pennsylvania State Police Criminal History Report, Pennsylvania 
Child Abuse History Certification, and Recognizing and Reporting 
Child Abuse Training Certificate.   

2. Approval to hire Dylan Williams as a substitute instructor at a daily 
rate of $95.00 effective April 13, 2021.  All clearances have been 
received. 

3. Approval to hire Kendra Park as a substitute instructor at a daily rate 
of $95.00 effective April 13, 2021.  All clearances have been received. 

4. Approval for the President to appoint staff to vacancies not yet filled or 
to those that become open until the Board can take action at the next 
regular meeting on May 10, 2021. 
   

C. POLICIES 
1. Second reading and final approval of policies: 

A. Section 800 – Operations 
810.1 – School Bus Drivers and School Commercial Motor 

Vehicle Drivers  (Attachment #3) 
810.3 – School Vehicle Drivers  (Attachment #4) 

  
D. INFORMATION 

1. Adult Full-Time program enrollment figures as of March 31, 2021.  
(Attachment #5) 

2. Secondary and Intergenerational Enrollment figures as of April 1, 
2021.  (Attachment #6) 

3. Senior Certificate and Awards Night – Thursday, May 27, 2021 
4. March Students of the Month.  (Attachment #7) 
5. Cooperative Education Report.  (Attachment #8) 

 
XII. ADJOURNMENT 

 
XIII. EXECUTIVE SESSION 

Executive Session, if necessary, for the discussion of matters of employment, real 
estate, litigation, collective bargaining, safety, and other matters which if conducted 
in public would violate lawful privilege as defined by Act 84. 

 
RCM/tab 



 
The regular meeting of the Central Pennsylvania Institute of Science and Technology Joint 
Operating Committee was held in the President’s Suite of the Central Pennsylvania Institute of 
Science and Technology on Monday, March 8, 2021. 
 
Present were: 

Committee Members:   Mrs. Kimberly Weaver 
     Ms. Mary Ann Hamilton  

Dr. Mark Badger 
Mrs. Tina Greene 
Mr. Domer Smeltzer 
Dr. Brian Griffith, Superintendent of Record  
Mr. David Van Buskirk, non-voting Treasurer  
Mrs. Theresa Brickley, non-voting Secretary 

 
Staff Members: Dr. Richard C. Makin 

Mr. Todd Taylor 
Mrs. MaryAnn Volders 
Mr. Rick Carra 
Dr. Scott Etter, Solicitor 

 
Visitors: Ayla Hearn 

 
Mrs. Weaver called the regular meeting to order at 5:30 p.m. 

 
Roll was called:  Mrs. Weaver, Ms. Hamilton, Mrs. Greene and Mr. Smeltzer were present.  Dr. Badger 
arrived at 5:35 p.m. 
 
Ms. Hamilton moved, seconded by Mrs. Greene, approval of the minutes of the regular meeting held 
on February 8, 2021.  All in favor.  Motion carried. 

 
Mr. Smeltzer moved, seconded by Ms. Hamilton, approval of the Treasurer’s reports to be filed for audit 
and approval of the prepaid and current bills as presented.  
 
Roll call vote as follows: 

Mr. Smeltzer yes  Ms. Hamilton yes  Mrs. Weaver yes  
 Mrs. Greene  yes 
 
Motion carried. 

 
Old Business: 
There was no old business. 
 
New Business: 

Vice-President of Secondary Education:  
Mrs. Volders reported on the February Students of the Month; Virtual Career Days video; CPI’s first 
Virtual Open House was held on February 25th; we had two food distribution events to benefit the 
community; and she gave an update on recruitment.   
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Mrs. Volders reviewed agenda items B2 – new hire Donald Crane, Advertising & Commercial Arts 
instructor; and B5 – new hire Seth Narehood, substitute instructor.   
 
Vice-President of Post-Secondary Education: 
Mr. Taylor reviewed agenda items B1 – Guy Woodard as mentor for Andrew Brill, and B4 – new hire 
Larry Lawson as a CDL instructor. 
 
He also reported that the Practical Nursing program accepted three students from the Huntingdon 
County CTC program closure; Case Corporation held a week-long equipment demonstration at CPI from 
March 1-5; and this week was the first full week of the spring term.   
 
Director of Facilities: 
Mr. Carra reported that Philip Smeal is on the agenda to be hired as the Maintenance Technician.  Phil 
was tested by our HVAC instructor and passed.   
 
Business Manager:  
Mr. Van Buskirk reviewed policies 810.1 – School Bus Drivers and School Commercial Motor Vehicle 
Drivers and 810.3 – School Vehicle Drivers. 
 
President: 
Dr. Makin gave an update on COVID 19 cases with a current rolling count of zero.  We are going to 
continue with our guidelines as they are.   
 
Dr. Makin reviewed the 2020-2021 revised school calendar and the 2021-2022 school calendar.  He also 
gave an update on the Business Manager search.   
  
Superintendent of Record: 
Dr. Griffith did not have anything to report. 
 
Ms. Hamilton moved, seconded by Mrs. Greene approval of the 2021-2022 school calendar; approval of 
the revised 2020-2021 school calendar; approval to appoint Guy Woodard, Coordinator/Instructor of 
the Emerging Energy and Infrastructure program, as a mentor for Andrew Brill, Coordinator/Instructor 
of the Natural Gas Compression - CAT/Ariel Emphasis program, with a stipend of $300.00; approval to 
hire Donald Crane as Advertising and Commercial Arts Instructor at a salary of $44,600.33, effective 
March 9, 2021; approval to hire Philip Smeal, Jr. as maintenance technician at a salary of $41,500, 
effective March 9, 2021, pending receipt of the Pennsylvania Child Abuse History Certification, and 
Recognizing and Reporting Child Abuse Training Certificate; approval to hire Larry Lawson as a part-
time instructor and third-party evaluator in the CDL program at an hourly rate of $20.00 and $25.00 
respectively, effective March 9, 2021, pending receipt of the FBI Criminal Background Check, 
Pennsylvania State Police Criminal History Report, Pennsylvania Child Abuse History Certification, and 
Recognizing and Reporting Child Abuse Training Certificate; and approval to hire Seth Narehood as a 
substitute instructor at a daily rate of $95.00, effective March 9, 2021.  
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First reading of policies: 
Section 800 – Operations 
   810.1 – School Bus Drivers and School Commercial Motor Vehicle Drivers   
   810.3 – School Vehicle Drivers   
 
Roll call vote as follows: 

Ms. Hamilton yes  Mrs. Weaver yes  Dr. Badger yes 
 Mrs. Greene yes  Mr. Smeltzer yes 
 
Motion carried. 
 
Ms. Hamilton moved, seconded by Mr. Smeltzer to adjourn.  

At 5:50 p.m. Mrs. Weaver adjourned the meeting. 

 

Secretary 
 





























































































2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name

Advertising & Commercial Arts Jim Colbert Professor South Hill School of Business
Advertising & Commercial Arts Corrrine Crooker Owner Corrine Crooker Design

Advertising & Commercial Arts Troy Weston Owner 3twenty9 Design, LLC
Advertising & Commercial Arts Eric Zimmett Owner Braden Social Media
Automotive Technology Andrew Burkett Past Student
Automotive Technology Ed Klinger Fisher Auto Parts
Automotive Technology David Dix Retired Dealership Owner
Automotive Technology Matthew Wolfe Technician Stocker Chevrolet
Automotive Technology Matthew Roan Service Manager Stocker Chevrolet
Automotive Technology Mark Threeton Associate Director fo the Profes         Penn State University
Automotive Technology Joey Fleck CBTE Coordinator Penn State University
Carpentry Russell Shuey Sales Rep Penn Stan
Carpentry Josh Kroll Manager Lezzer Lumber
Carpentry Greg Olsen Owner Blue Moon Builders
Carpentry Jere McCarthy Owner State College Design and Construction
Carpentry Matt Garman Owner Garman Construction
Carpentry Bob Gresko Instructor Penn College
Carpentry Larry Gresh Training Coordinator Carpenters Union
Carpentry Keri Oshea Administrator Center County Builders Assosation
Carpentry Chad Rimmey Project Manager S&A homes
Carpentry Bill Weaver Training Coordinator L.S. Fiore
Collision Repair Steeve Livergood FRP IUP
Collision Repair Don Moore Manager Delaney Collision                                                  
Collision Repair Joe Bucanon Sales Rep CARS                                                                          
Collision Repair Seth Feltman Tec Lake Chevy Ford                                                
Collision Repair Tim Gilbert Sales Rep CARS                                                               
Collision Repair Bill Burwell Estimator Delaney Collision                                      
Collision Repair Shawn Ishler Tec Lake Chevy Ford  
Collision Repair Lance Seabolt Manager Joel Confer                                                
Collision Repair Jim Wagner Agent State Farm                                     
Collision Repair Karlee Bierly Tec Joel Confer BMW                                                                          



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name
Collision Repair Matt Whaite Co-Owner Waite's Auto Body                                   
Collision Repair Chuck Waite Co-Owner Waite's Auto Body                          
Collision Repair Ronald Wagner Tec Joel Confer                                             
Collision Repair Kyle Hoy Tec Todds Auto Body                             
Collision Repair Tim Wilson Owner Wilson Auto Body                               
Collision Repair Andrew Fry Tec Wilson Auto Body                                   
Collision Repair Robert Reasman Tec Wilson Auto Body                                    
Collision Repair Justin Fisher Tec Lake Chevy Ford                       
Cosmetology Danna Antonuccio Owner Twisted Scissors Dizign
Cosmetology Lori Houser Owner Wild on Cherry
Cosmetology Vicki McMurtrie Manager Cosmoprof
Cosmetology Julia Bloom Stylist/Former Student U2.0 Beauty & Wellness
Cosmetology Bobby Slego Owner Looks Hair Disgn
Cosmetology Bobbi Patton Manager Smart Style
Cosmetology Teaica Putillion Manager U2.0 Beauty & Wellness
Cosmetology Jodi Goss Manager Holiday Hair
Cosmetology Nicole Shawley Owner Next
Cosmetology Olivia McCloskey Owner Inspirational Styles by Liv
Cosmetology Sara Weaver Manager Holiday Hair
Cosmetology Rozlyn Rossman Owner/Mgr Viva Bella
Culinary Arts Hope Beckenbaugh Co-Owner Honey Creek Inn
Culinary Arts Mickala Dorman Owner Twisted Whisk Catering
Culinary Arts Kaitlyn Hall Cook Mount Nittany Medical Center
Culinary Arts Ariana Hockenberry Kitchen Supervisor  Toftrees Golf Resort
Culinary Arts Dave Irish Sales Consultant C.A. Curtze Company
Culinary Arts Renee Owens Kitchen Supervisor Bellefonte Elks Club #1094
Culinary Arts Kelsey Miller Owner Sweet Treats By Kelsey
Culinary Arts Kendra Park Lead Cook Mount Nittany Medical Center
Culinary Arts Nicole Watkins Lead Cook Village at Penn State 
Culinary Arts Hope Sterner Director of Eduaction Pennsylvania Restaurant Association
Culinary Arts Gillian Stewart Server State Burger Company
Culinary Arts Spencer Weaver Kitchen Supervisor Burkholder's Country Market
Culinary Arts Paul Young Kitchen Manager Quaker Steak & Lube



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name
Dental Assisting Dr. Cheri Basco Dentist Scenery Park Dental Associates
Dental Assisting Lisa Clark EFDA Nittany Dental Associates
Dental Assisting Diana Crable Office Manager Central PA Endodontics
Dental Assisting Paige Daub Dental Assistant Penns Valley Dental
Dental Assisting Angie Dixon Hygienist Philipsburg Dental Partners
Dental Assisting Mindi Tobias DA Instructor/EFDA CPI
Dental Assisting Beverly Masullo Business Manager Central PA Endodontics
Dental Assisting Marilyn Meyer EFDA Pediatric Dental Care
Dental Assisting Kelly Miller Dental Assistant Bellefonte Family Dentistry
Dental Assisting Dr. Richard Miller Dentist Bellefonte Family Dentistry
Dental Assisting Terri Rider EFDA Brungo Family Dentistry
Dental Assisting Dr. Richard Miller Dental Residency Faculty Lehigh Valley Health Network Dental Residency
Dental Assisting Diane Smith Office Manager Pediatric Dental Care
Dental Assisting Chris Stine Dental Assistant Centre Cosmetic Dentistry
Dental Assisting Heidi Wagner Hygienist CPI
Dental Assisting Michelle Yoxheimer Clinical Manager/EFDA Pediatric Dental Care
Dental Assisting Barbara Emert-Strouse Hygiene Instructor/Hygienist Penn College
Diesel Repair Doug Coval Shop Forman Cleveland Brothers Truck
Diesel Repair Randy Fetterolf Corporate Recruiter Cleveland Brothers
Diesel Repair Dave Houtz Service  Manager Valley Ag and Turf/ Land Pro Equipment 
Diesel Repair Doug Rosenberry Account Manager Snap-On Industrial
Diesel Repair Ira Mann Technician PENNDOT
Diesel Repair Doug Mansell Mac Tools
Diesel Repair Ed Maxwell Owner/ Operator Maxwell Trucking
Diesel Repair Folton Fox Assistant Manager Napa
Diesel Repair Jason Garber Manager Napa
Diesel Repair Nelson Mest Sales Rep Service Tire Truck  Center
Diesel Repair Don Nyman General Site manager Travel Centers of America
Diesel Repair Nick Sidorick Shop Forman Glenn O. Hawbaker, Inc.
Diesel Repair Matt Syler Clevland Brothers Power Generation 
Diesel Repair Jermy Bell Instructor PennCollege Of Technology 
Diesel Repair Virginia Prial Admission Rep UTI
Diesel Repair Lane Vonada McCrossen 



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name
Diesel Repair Lance Bucha Groff Tractor and Equipment 
Early Childhood Donna Bupp Case Manager Cen Clear Child Services
Early Childhood Amber Moyer Assistant Director Your First Page
Early Childhood Karen Dobson Owner/Operator Your First Page Learning and Development Center
Early Childhood Jill Fallon Director Kids Court
Early Childhood Karen Jacobs Home Visitor/Teacher Cen Clear Child Services
Early Childhood Tricia Limbaugh Director Your First Page
Early Childhood Roxie Nestlerode State Relations Liaison Penn State Better Kid Care
Early Childhood Staci Redman Owner/Director Kidz Konnection
Early Childhood Kristine Royer Home Visitor/Teacher Cen Clear Child Services
Early Childhood Kristy Smith Administrator CCCA Wee Wisdom Daycare
Early Childhood Sarah Shellenberger PK-2 Teacher CCCA Wee Wisdom Daycare
Early Childhood Amy Wible Coordinator Cen Clear Child Services
Emergency Services Shane Dickey Police Officer Spring Township Police Dept.
Emergency Services Tom Leiter Resident Instructor PA State Fire Academy 
Emergency Services Scott Rhoat Chief EMS Bellefonte EMS
Emergency Services Harley Rote EMT Penns Valley EMS 
Emergency Services Tim Schreffler Fire Instructor Supelco
Emergency Services Denea Taylor EMT Fame EMS
Emergency Services Dalton Derugon 911 Disptatcher Centre County 911
Emergency Services Jeffery Wharran Director Centre County Emergency Management
Heavy Equipment Kevin  Harter Best Line Equipment
Heavy Equipment Mike Aument Groff Tractor
Heavy Equipment Dan Brownson Cleveland Brothers
Heavy Equipment Nicolas Yetter Glenn O. Hawbaker
Heavy Equipment Dan Blevins Komatsu of State College
Hort./Landscaping Taylor Shook Hardscape Forman Clearwater Pools       
Hort./Landscaping Melissa Cramer Landscape Designer/Sales Yonder Mountain 
Hort./Landscaping Nathan Bish Central PA Sales EP Henry                       
Hort./Landscaping Mark Eminhizer Hardscape Sales Bricks and Stones        
Hort./Landscaping Ian Grey Plant Health Care Specialist Bartlett Tree Service            
Hort./Landscaping Ed Meek Consultant Bartlett Tree Service            
Hort./Landscaping Fred Smithmyer Construction Coordinator Scotts Landscaping           



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name
Hort./Landscaping Tim Wenrich Vice President   Clearwater Pools     
Hort./Landscaping Dave Zeilger Owner Blackhawk Nursery              
Hort/Landscaping C.J. Henry Owner Green Horizon Landscape 
HVAC Michael Broderick District Manager R.E. Michel
HVAC Mike Callahan Retired Teacher Retired
HVAC Ray Dershem Service Manager Allied Mechanical
HVAC Geoffrey Dullen Manager Pennwood
HVAC Scott Good Owner Goodco Mechanical Inc.
HVAC Dan Harris Teacher Pennsylvania College of Technology
HVAC Joseph Hart District Manager Pierce-Phelps
HVAC Stephen Manbeck HVAC Dept. Head Pennsylvania College of Technology
HVAC Jeff McCardle Technician Goodco Mehcanical, Inc.
HVAC Justin Witherite Dept. Head Witherite Construction/Triangle Bldg.
HVAC Craig Levi Service Manager PBCIAllen
HVAC Dave Bloom Owner PBCIAllen
HVAC Jason Pritts Dept. Head PBCIAllen
HVAC Brian Redmond Owner Redmonds Complete Comfort
Information Technology Jeff Badger Penn State
Information Technology S. Paul Mazza III South Hills School of Business and Technology
Information Technology Joshua McCarl Penn State
Information Technology Blake Teitelbuam LVTech Inc.
Medical Science Skylar Bradley Student/Previous CPI Student Penn State Altoona
Medical Science Judy Eggler Nurse Aide Instructor/RN RN CPI- Nurse Aide Instructor
Medical Science Margaret Herbstritt Nurse Aide Instructor/RN RN CPI - Nurse Aide Instructor
Medical Science Morgan Lucas Student/Previous CPI Student Penn College
Medical Science Madison Korman Current Student CPI
Medical Science Mary Raab Nurse Aide Instructor/RN CPI
Medical Science Brian Reid Physicians Assistant PA Mount Nittany Orthopedics
Medical Science Beth Rhymestine RN Penn State University
Medical Science Breanna Williams Nurse Aide Coordinator/RN CPI  
Medical Science Barbara Salvaterra Activities Coordinator Centre Care
Medical Science Katie Tischler Previous Student
Medical Science Sherry Tischler Parent of Previous Student



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name
Medical Science Michelle Van Horn Educator
Medical Science Janie Bianchi Nurse Aide Instructor/RN CPI
Medical Science Mary Lyter EMT Instructor Centre County Public Safety Training Center
Precision Machine Jack Bell Retired Machinist
Precision Machine Bill Dixon President Dixon Tool & Die
Precision Machine Dennis Chencharick President D&L Automotive
Precision Machine Shan Packer Instructor Keystone Central School District
Precision Machine Tim Deibler President Deibler Machining
Precision Machine Barry Reese President Leco, Corp
Precision Machine Rick Meyers President Acura-Cut 
Precision Machine Kevin Novosel President Novosel Instrument Shop
Precision Machine Bob Livergood Instructor CCCTC
Precision Machine Robert Yarger President Yarger Precision maching
Student Support Services Erica Milliron Special Education Teacher Bald Eagle Area School District
Student Support Services Doug Dyke Athletic Director/Attendance Bald Eagle Area School District
Student Support Services Jim Gardner Special Education Teacher Bald Eagle Area School District
Student Support Services Steve Millward Special Education Teacher Bald Eagle Area School District
Student Support Services Mike Turner Special Education Teacher Bald Eagle Area School District
Student Support Services Cassandra Orndorff Special Education Teacher Bald Eagle Area School District
Student Support Services Marilee Close Guidance Counselor Bald Eagle Area School District
Student Support Services Hannah Catalano Guidance Counselor Bald Eagle Area School District
Student Support Services Shawn Barbrow Guidance Counselor Bellefonte Area School Distirct
Student Support Services Rebecca Leitzell Cyber School Coordinator Bellefonte Area School Distirct
Student Support Services Jeanie Burns Guidance Counselor Bellefonte Area School Distirct
Student Support Services Coby Pighetti Guidance Counselor Bellefonte Area School Distirct
Student Support Services Jennifer Moody Special Education Teacher Bellefonte Area School Distirct
Student Support Services Lia Talmas Special Education Teacher Bellefonte Area School Distirct
Student Support Services Rachael Davis Special Education Teacher Bellefonte Area School Distirct
Student Support Services Jennifer Brezler Special Education Teacher Bellefonte Area School Distirct
Student Support Services Mary Boyle-Fedor Special Education Teacher Bellefonte Area School Distirct
Student Support Services Todd Merritt Special Education Teacher Bellefonte Area School Distirct
Student Support Services Kim Gasper Special Education Teacher Bellefonte Area School Distirct
Student Support Services Erin Chapman Special Education Teacher Bellefonte Area School Distirct



2020-2021
Occupational Advisory Committee Members

Program Area First Name Last Name Title Business Name

Student Support Services Tiffany Rachau Youth Workforce Specialist Censop
Student Support Services Ryan Gill Educational Consultant Central Intermediate Unit #10
Student Support Services Sasha Althouse Special Education Teacher Penns Valley Area School District
Student Support Services Jessica Martin Guidance Counselor Penns Valley Area School District
Student Support Services Karen Bossert Guidance Counselor Penns Valley Area School District
Student Support Services Annette Rager Special Education Teacher Penns Valley Area School District
Student Support Services Sandy Zerby Special Education Teacher Penns Valley Area School District
Student Support Services Denny Lingenfelter Director of Recruitment South Hills
Welding Heath Ayers Welder/Fabricator Spicer Welding
Welding Elliott Barletta Owner EAB Ironworks LLC
Welding Karen Brooks Co-Owner Roy Brooks Welding
Welding Roy Brooks Owner Roy Brooks Welding
Welding Brian Fultz District Manager PraxAir
Welding Seth Marks Owner Marks Welding & Construction
Welding David Poorman Co-Owner Poormans Welding
Welding Doug Smitchko Plant Manager Inerfuse Inc.
Welding Dan Swarm District Sales Manager Roberts Oxygen Company











































4/6/2021 BoardDocs® PL

https://go.boarddocs.com/pa/cpist/Board.nsf/Private?open&login# 1/8

 

 

 

 

 

 

  

Book Policy Manual

Section 800 Operations

Title School Bus Drivers and School Commercial Motor Vehicle Drivers

Code 810.1

Status Second Reading

Last Revised March 5, 2021

Last Reviewed March 5, 2021

Note: This policy refers to school bus and commercial motor vehicle drivers only. Policy 810.3
applies to drivers of school vehicles used to transport students which do not qualify as a

school bus or commercial motor vehicle.
 
Purpose
 
The Joint Operating Committee recognizes that an employee must be fit to operate a school bus and
commercial motor vehicle to ensure the health and safety of students being transported. The Joint
Operating Committee also recognizes that an employee impaired by drugs or alcohol who operates
center (school) vehicles or transports students poses significant risks to the safety of students and
others.
 
Definitions
 
The following words and phrases, when used in this policy, shall have the meaning given to them in this
section:
 
A covered driver shall include any center (school) employee who drives, operates or is in the actual
physical control or movement of a school bus or a commercial motor vehicle owned, leased or operated
by the center (school). The term includes drivers and mechanics who operate such vehicles including
regularly employed individuals; leased drivers; and independent owner-operator contractors who are
directly employed by or under lease to the center (school) or who operate a bus or commercial motor
vehicle owned or leased by the center (school).[1]
 
Commercial motor vehicle - a motor vehicle or combination of motor vehicles used in commerce to
transport passengers or property if the vehicle:[1]

1. Has a gross combination weight rating or gross combination weight of 26,001 or more pounds,
whichever is greater, inclusive of towed unit(s) with a gross vehicle weight rating or gross vehicle
weight of more than 10,000 pounds, whichever is greater; 
 

2. Has a gross vehicle weight rating or gross vehicle weight of 26,001 or more pounds, whichever is
greater; 
 

3. Is designed to transport sixteen (16) or more passengers, including the driver; or 
 

4. Is transporting hazardous materials and is required to be placarded.

Driving - operating a commercial motor vehicle or motor carrier vehicle on a highway, with the motor
running, including while the commercial motor vehicle or motor carrier vehicle is temporarily stationary
because of traffic, a traffic control device or other momentary delay. The term does not include

http://www.law.cornell.edu/cfr/text/49/382.107
http://www.law.cornell.edu/cfr/text/49/382.107
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operating a commercial motor vehicle or motor carrier vehicle with or without the motor running if the
driver moved the vehicle to the side of or off of a highway and halted in a location where the vehicle can
safely remain stationary.[2][3][4]
 
Electronic device - an electronic device includes, but is not limited to, a cellular telephone, personal
digital assistant, pager, computer or any other device used to input, write, send, receive or read text.[3]
 
Mobile telephone - a mobile communication device which uses a commercial mobile radio service.[4]
 
Safety-sensitive functions include all on-duty functions performed from the time a driver begins work
or is required to be ready to work until the driver is relieved from work and all responsibility for
performing work. It includes driving; waiting to be dispatched; inspecting and servicing equipment;
supervising, performing or assisting in loading and unloading; repairing or obtaining and waiting for help
with a disabled vehicle; performing other requirements related to accidents; and instructing, evaluating,
and testing students and third party drivers.[1]
 
School bus means a motor vehicle that is designed to carry eleven (11) passengers or more, including
the driver, and is used for the transportation of preprimary, primary or secondary school students to or
from public, private or parochial schools or events related to such schools or school-related activities.[5]
 
Texting - manually entering alphanumeric text into or reading text from an electronic device. The
following shall apply:[3]

1. The term includes, but is not limited to, short message service, emailing, instant messaging, a
command or request to access an Internet web page, pressing more than a single button to
initiate or terminate a voice communication using a mobile telephone or engaging in any other
form of electronic text retrieval or entry, for present or future communication. 
 

2. The term does not include: 
 

a. Inputting, selecting or reading information on a global positioning system or navigation
system. 
 

b. Pressing a single button to initiate or terminate a voice communication using a mobile
telephone. 
 

c. Using a device capable of performing multiple functions, including, but not limited to, fleet
management systems, dispatching devices, citizens band radios and music players, for a
purpose that is not prohibited by law.

Use a handheld mobile telephone or other electronic device –[4]

1. Using at least one (1) hand to hold a mobile telephone to conduct a voice communication. 
 

2. Dialing or answering a mobile telephone by pressing more than a single button. 
 

3. Reaching for a mobile telephone in a manner that requires a driver to maneuver so that the driver
is no longer in a seated driving position, restrained by a seat belt.

Authority
 
The Joint Operating Committee shall implement a drug use and alcohol misuse prevention program for
employees who are required to hold a commercial driver’s license and who perform safety-sensitive
functions in accordance with federal and state laws and regulations.[6][7][8][9]
 
All contracted transportation providers shall implement a drug use and alcohol misuse prevention
program in accordance with federal law and regulations.[10]
 

https://www.law.cornell.edu/cfr/text/49/392.80
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=21&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=22&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=21&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=22&subsctn=0
http://www.law.cornell.edu/cfr/text/49/382.107
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=1&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=21&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=22&subsctn=0
http://www.law.cornell.edu/cfr/text/49/part-382
http://www.law.cornell.edu/cfr/text/49/part-40
https://www.law.cornell.edu/uscode/text/49/31306
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/067/chapter229/s229.14.html&d=reduce
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Covered drivers shall observe all state and federal laws and Pennsylvania Department of Transportation
regulations governing traffic safety and school bus and commercial motor vehicle operation.
 
The Joint Operating Committee prohibits covered drivers from texting and from using a handheld mobile
telephone or other electronic device while driving a school bus or commercial motor vehicle except when
it is necessary to communicate with law enforcement officials or other emergency services.[2][3][11]
[12]
 
Delegation of Responsibility
 
The Administrative Director or designee shall develop administrative regulations to implement this policy
and the requirements of law, which include the following components:

1. Selecting and contracting with a qualified medical review officer, substance abuse professional, a
certified laboratory and other service agents as necessary.[13] 
 

2. Establishment of procedures for required testing of covered drivers.[14] 
 

3. Maintenance of the confidentiality of all aspects of the testing process.[8] 
 

4. Delegation of responsibility for monitoring employee compliance with the provisions of Joint
Operating Committee policy and administrative regulations, including but not limited to, an annual
query of the Federal Motor Carrier Safety Administration’s Commercial Driver’s License Drug and
Alcohol Clearinghouse.[15] 
 

5. Designation of an employee responsible for receiving and handling results of drug and alcohol
tests.[16] 
 

6. Implementation of procedures for the query, preparation, maintenance, reporting, retention and
disclosure of records, as required by law.[15][17] 
 

7. Distribution to affected employees of information and materials relevant to Joint Operating
Committee policies and administrative regulations regarding drug and alcohol testing.[18] 
 

8. Distribution to affected employees of information and materials relevant to individuals or
organizations that can provide counseling and treatment for drug and/or alcohol problems.

The Administrative Director or designee shall provide each driver, upon hire or transfer, with:

1. This policy and its accompanying administrative regulations; and[18] 
 

2. Educational materials that explain the state and federal requirements related to misuse of alcohol
and use of controlled substances.[18]

The Administrative Director or designee shall also provide notice to representatives of employee
organizations of the availability of this information.[18]
 
The Joint Operating Committee designates the Administrative Director to be the contact person for
questions about the drug use and alcohol misuse program.[18]
 
Guidelines
 
Employment Requirements
 
All covered drivers shall comply with the requirements for background checks/certifications and
employment history reviews in accordance with applicable law, Joint Operating Committee policy and
administrative regulations. These requirements are addressed separately in Joint Operating Committee
policy 304 for drivers employed by the center (school) and Joint Operating Committee policy 818 for
drivers employed by an independent contractor.[10][19][20][21][22][23]
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https://www.law.cornell.edu/cfr/text/49/40.15
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https://www.law.cornell.edu/cfr/text/49/382.701
https://www.law.cornell.edu/cfr/text/49/40.3
https://www.law.cornell.edu/cfr/text/49/382.701
http://www.law.cornell.edu/cfr/text/49/382.401
http://www.law.cornell.edu/cfr/text/49/382.601
http://www.law.cornell.edu/cfr/text/49/382.601
http://www.law.cornell.edu/cfr/text/49/382.601
http://www.law.cornell.edu/cfr/text/49/382.601
http://www.law.cornell.edu/cfr/text/49/382.601
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=44&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=44&subsctn=3
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=1
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Prior to employment by the center (school) as a covered driver or transfer to a covered driver position,
the center (school) shall obtain the following information in accordance with federal and state laws and
regulations:

1. Alcohol and drug testing information from previous U.S. Department of Transportation-regulated
employers during the past three (3) years with the covered driver’s written consent.[15][24][25]
[26] 
 

2. Commercial motor vehicle employment information for the past ten (10) years.[27][28]

Additional Documentation -
 
Prior to employment by the center (school) as a covered driver or transfer to a covered driver position,
and at least once each school year, the Administrative Director or designee shall:

1. Obtain a copy of a valid commercial driver’s license indicating the appropriate endorsements from
the covered driver;[29] 
 

2. Obtain a copy of a Commonwealth of Pennsylvania School Bus Driver’s Physical Examination Form
from the covered school bus driver;[30] 
 

3. Obtain a copy of a current Pennsylvania School Bus Endorsement card from the covered school
bus driver;[30] 
 

4. Review each covered driver’s driving record to determine whether the driver meets the minimum
requirements for safe driving and is not disqualified to operate a commercial motor vehicle.[31]
[32]

Prior to employment by the center (school) as a covered driver or transfer to a covered driver position,
and every two (2) years, the Administrative Director or designee shall obtain a valid Medical Examiner’s
Certificate, if applicable.[33]
 
Reporting Requirements -
 
Covered drivers shall report misconduct in accordance with Joint Operating Committee policy 317 for
drivers employed by the center (school) and Joint Operating Committee policy 818 for drivers employed
by an independent contractor.[10][20][21][34]
 
Covered drivers using controlled substances prescribed for therapeutic purposes by a licensed medical
practitioner shall submit the practitioner’s written statement that the prescribed substance will not
adversely affect the employee’s ability to safely operate a school bus or commercial motor vehicle.[35]
 
Covered drivers shall also inform their supervisors of any use of drug(s) or medication(s) for which the
packaging includes warnings that, “marked drowsiness may occur and/or be careful when driving a
motor vehicle or operating machinery.”[35]
 
A covered driver arrested, charged with or issued a citation for violating a federal or state law or local
ordinance relating to motor vehicle traffic control in this or any other state or any federal, provincial,
territorial or municipal law relating to motor vehicle traffic control in Canada, other than parking
violations, shall notify the Administrative Director or designee in writing before the end of the next
business day following the driver's arrest, charge or receipt of citation. Notice is required no
matter what type of vehicle the driver was driving.[28]
 
An employee who has provided timely notification of an arrest, citation or charge shall not be
terminated or otherwise disciplined by the center (school) based solely on the allegations
underlying the arrest, citation or charge reported by the employee. Termination or other
disciplinary action based on the underlying misconduct may be taken only where there has
been a conviction of the violation, or where there is independent evidence of the underlying
misconduct warranting termination or other discipline. This shall not preclude suspension,

https://www.law.cornell.edu/cfr/text/49/382.701
http://www.law.cornell.edu/cfr/text/49/382.413
https://www.law.cornell.edu/cfr/text/49/382.703
http://www.law.cornell.edu/cfr/text/49/40.25
https://www.law.cornell.edu/uscode/text/49/31303
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=4&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=6&subsctn=0
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/067/chapter71/s71.3.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/067/chapter71/s71.3.html&d=reduce
https://www.law.cornell.edu/cfr/text/49/391.25
https://www.law.cornell.edu/uscode/text/49/31304
https://www.law.cornell.edu/cfr/text/49/391.41
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=44&subsctn=3
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=0
http://www.law.cornell.edu/cfr/text/49/382.213
http://www.law.cornell.edu/cfr/text/49/382.213
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=4&subsctn=0


4/6/2021 BoardDocs® PL

https://go.boarddocs.com/pa/cpist/Board.nsf/Private?open&login# 5/8

reassignment or other action pending resolution of the charges reported by the employee,
nor disciplinary action up to and including termination for failure to provide timely notice of
an arrest, citation or charge.[10][28][34]
 
A covered driver who is convicted of violating a federal or state law or local ordinance relating to motor
vehicle traffic control in this or any other state or any federal, provincial, territorial or municipal law
relating to motor vehicle traffic control in Canada, other than parking violations, shall notify the
Administrative Director or designee in writing of the conviction within fifteen (15) days of the date of
conviction. Notice is required no matter what type of vehicle the driver was driving.[27][28]
 
Any covered driver whose operating privilege is suspended, revoked or canceled by any state, who loses
the privilege to drive a school bus or commercial motor vehicle in any state for any period, or who is
disqualified from driving a school bus or commercial motor vehicle for any period, shall notify the
Administrative Director or designee immediately upon reporting to work for the next scheduled shift
following the notice of the suspension, revocation, cancellation, loss or disqualification.[27][28]
 
Failure to comply with the reporting requirements may result in disciplinary action, up to and including
termination, in accordance with applicable law, regulations and Joint Operating Committee
policy.[10][34]
 
Controlled Substances and Alcohol
 
Drug and Alcohol Testing -
 
The center (school) shall require covered drivers to submit to the following drug and alcohol tests in
accordance with state and federal laws and regulations: pre-employment, random, post-accident,
reasonable suspicion, return-to-work and follow-up.[6][7][8][14][36]
 
Prohibited Conduct -
 
Covered drivers shall not use medical marijuana products.
 
Covered drivers shall not ingest hemp products or otherwise use hemp products in a way that may
result in absorption of hemp or hemp residue into the body.
 
A covered driver shall not report for duty, drive, operate or be in the actual physical control of the
movement of a school bus or commercial motor vehicle under the following circumstances:

1. While using or while having any amount of alcohol present in the body, including medications
containing alcohol.[30][37][38] 
 

2. While under the influence of a controlled substance or combination of controlled substances, or the
combined influence of alcohol and a controlled substance or substances.[35][39][40] 
 

3. After consuming alcohol or a controlled substance within the previous eight (8) hours for school
bus drivers and within the previous four (4) hours for commercial motor vehicle drivers.[30][41]

An exception shall be made for therapeutic use of prescribed controlled substances used by a covered
driver when the driver has submitted in advance a licensed medical practitioner’s written statement that
the prescribed substance will not adversely affect the driver’s ability to safely operate a school bus or
commercial motor vehicle.[35]
 
A covered driver required to take a post-accident test shall not use alcohol for eight (8) hours following
the accident, or until the driver undergoes a post-accident test, whichever occurs first.[42]
 
A covered driver shall not refuse to submit to a required test for drugs or alcohol.[1][36][43][44]
 
Consequences/Discipline -
 

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=4&subsctn=0
https://www.law.cornell.edu/uscode/text/49/31303
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=4&subsctn=0
https://www.law.cornell.edu/uscode/text/49/31303
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=4&subsctn=0
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http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/067/chapter71/s71.3.html&d=reduce
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http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=12&subsctn=0
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The center (school) shall remove a covered driver from performing safety-sensitive functions under the
following circumstances:

1. A verified positive drug test result;[45][46] 
 

2. A verified adulterated or substituted drug test result;[45][46] 
 

3. An alcohol test result of 0.04 or higher; or[46][47] 
 

4. A refusal to submit to a post-accident, random, reasonable suspicion, return-to-duty or follow-up
test.[43]

The center (school) shall place a school bus driver who drives, operates or is in physical control of a
school bus out of service for thirty (30) days if the school bus driver has any detectable amount of
alcohol in their system.[36][38]
 
The center (school) shall remove a commercial motor vehicle driver who is tested and is found to have
an alcohol concentration of 0.02 or greater but less than 0.04 until the start of the driver’s next
regularly scheduled duty period that is at least twenty-four (24) hours following administration of the
test.[48]
 
A covered driver employed by the center (school) who violates Joint Operating Committee policy or
administrative regulations and tests positive for drugs or alcohol shall be subject to disciplinary action,
up to and including termination, and shall be provided with a list of qualified substance abuse
professionals.
 
Consistent with contractual and legal requirements, a determination shall be made as to the appropriate
disciplinary action for a covered driver who violates Joint Operating Committee policy or administrative
regulations. Nothing in this policy shall limit the Joint Operating Committee’s authority to impose
discipline, including discharge.
 
If the center (school) permits a covered driver who has been removed from performing safety-sensitive
functions to return to a safety-sensitive function, the center (school) shall ensure that the covered
driver has been evaluated by a qualified substance abuse professional and has successfully completed
the return-to-duty process before returning to a safety-sensitive function.[46][49]
 
Maintenance of Records
 
The center (school) shall maintain records of its drug use and alcohol misuse prevention program in
compliance with federal regulations, and in accordance with the center (school)’s records retention
schedule.[15][17][50][51][52]
 
Drug and alcohol records shall be confidential, and shall only be released in accordance with applicable
law.[53][54][55]
 
Statistical records and reports shall be maintained and made available to the Federal Highway
Administration for inspection or audit in accordance with federal regulations.[53][56]
 
Acknowledgment of Receipt
 
Each covered driver shall sign a statement certifying that they have received a copy of this policy and
its accompanying administrative regulations.[18]
 
The center (school) shall keep the original signed statement in the personnel file of the covered driver
employed by the center (school) and provide a copy to the driver.[18]
 
Training
 

https://www.law.cornell.edu/cfr/text/49/382.215
http://www.law.cornell.edu/cfr/text/49/40.23
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https://www.law.cornell.edu/cfr/text/49/40.333
http://www.law.cornell.edu/cfr/text/49/382.405
https://www.law.cornell.edu/cfr/text/49/382.723
https://www.law.cornell.edu/cfr/text/49/40.321
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Covered drivers shall attend orientation and training sessions, as appropriate to the nature of their
service. When training is provided for other center (school) employees relating to the legal obligations of
employers and educational institutions, consideration shall be given to which covered drivers should also
receive that training.[57]
 
The center (school) shall ensure that employees who supervise covered drivers receive at least sixty
(60) minutes of training on alcohol misuse and at least sixty (60) minutes of training on controlled
substances use. Such training shall include the physical, behavioral, speech, and performance indicators
of probable alcohol misuse and drug use.[58]
 
 
NOTES:
 
The Department of Transportation’s Drug and Alcohol Testing Regulation – 49 CFR Part 40, at 40.151(e)
– does not authorize “medical marijuana” under a state law to be a valid medical explanation for a
transportation employee’s positive drug test result.
 
Qualifications of bus drivers – 1361, 1365, Title 67 Sec. 71.1 et seq.
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Book Policy Manual

Section 800 Operations

Title School Vehicle Drivers

Code 810.3

Status Second Reading

Last Revised March 5, 2021

Last Reviewed March 5, 2021

Note:  This policy only refers to drivers of school vehicles which do not qualify as a school
bus or commercial motor vehicle. Policy 810.1 applies to school bus and commercial motor

vehicle drivers.
 
Purpose
 
The Joint Operating Committee recognizes that an employee must be fit to operate a school vehicle to
ensure the health and safety of students being transported. The Joint Operating Committee also
recognizes that an employee impaired by drugs or alcohol who operates school vehicles or transports
students poses significant risks to the safety of students and others.
 
Definition
 
School vehicle means a motor vehicle, except a motorcycle, designed for carrying no more than ten
(10) passengers, including the driver, and used for the transportation of preprimary, primary or
secondary school students while registered by or under contract to the center (school). The term
includes vehicles having chartered, group and party rights under the Pennsylvania Public Utility
Commission and used for the transportation of school children. The term does not include a “school bus”
or “commercial motor vehicle.”[1]
 
Authority
 
The Joint Operating Committee shall implement a drug use and alcohol misuse prevention program for
non-CDL drivers who operate school vehicles.
 
All contracted transportation providers shall implement a drug use and alcohol misuse prevention
program for non-CDL drivers who operate school vehicles.[2]
 
School vehicle drivers shall observe all state and federal laws and Pennsylvania Department of
Transportation regulations governing traffic safety and school vehicle operation.
 
The Joint Operating Committee prohibits school vehicle drivers from texting and from using a handheld
mobile telephone or other electronic device while driving a school vehicle except when it is necessary to
communicate with law enforcement officials or other emergency services.[3]
 
Delegation of Responsibility
 
The Administrative Director or designee shall develop administrative regulations to implement this policy
and the requirements of law, which may include the following components:

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=1&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=33&sctn=16&subsctn=0
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1. Establishment of procedures for drug and alcohol testing of school vehicle drivers. 
 

2. Establishment of procedures for obtaining and reviewing each school vehicle driver’s driving record
to determine whether the driver meets the minimum requirements for safe driving and is not
disqualified to operate a vehicle.[4]

The Administrative Director or designee shall provide each driver, upon hire or transfer, with:

1. This policy and any accompanying administrative regulations; and 
 

2. Educational materials related to misuse of alcohol and use of controlled substances.

The Administrative Director or designee shall also provide notice to representatives of employee
organizations of the availability of this information.
 
Guidelines
 
School vehicle drivers shall comply with the requirements for background checks/certifications and
employment history reviews in accordance with applicable law, Joint Operating Committee policy and
administrative regulations. These requirements are addressed separately in Joint Operating Committee
policy 304 for drivers employed by the center (school) and Joint Operating Committee policy 818 for
drivers employed by an independent contractor.[2][5][6][7][8][9]
 
 
Reporting Requirements
 
School vehicle drivers shall report misconduct in accordance with Joint Operating Committee policy 317
for drivers employed by the center (school) and Joint Operating Committee policy 818 for drivers
employed by an independent contractor.[2][10]
 
School vehicle drivers using controlled substances prescribed for therapeutic purposes by a licensed
medical practitioner shall submit the practitioner’s written statement that the prescribed substance will
not adversely affect the employee’s ability to safely operate a school vehicle.
 
School vehicle drivers shall also inform their supervisors of any use of drug(s) or medication(s) for
which the packaging includes warnings that, “marked drowsiness may occur and/or be careful when
driving a motor vehicle or operating machinery.”
 
A school vehicle driver arrested, charged with or issued a citation for violating a federal or state law or
local ordinance relating to motor vehicle traffic control in this or any other state or any federal,
provincial, territorial or municipal law relating to motor vehicle traffic control in Canada, other than
parking violations, shall notify the Administrative Director or designee in writing before the end of the
next business day following the driver's arrest, charge or receipt of citation. Notice is required
no matter what type of vehicle the driver was driving.
 
An employee who has provided timely notification of an arrest, citation or charge shall not be
terminated or otherwise disciplined by the center (school) based solely on the allegations
underlying the arrest, citation or charge reported by the employee. Termination or other
disciplinary action based on the underlying misconduct may be taken only where there has
been a conviction of the violation, or where there is independent evidence of the underlying
misconduct warranting termination or other discipline. This shall not preclude suspension,
reassignment or other action pending resolution of the charges reported by the employee,
nor disciplinary action up to and including termination for failure to provide timely notice of
an arrest, citation or charge.[2][10]
 
A school vehicle driver who is convicted of violating a federal or state law or local ordinance relating to
motor vehicle traffic control in this or any other state or any federal, provincial, territorial or municipal
law relating to motor vehicle traffic control in Canada, other than parking violations, shall notify the
Administrative Director or designee in writing of the conviction within fifteen (15) days of the date of
conviction. Notice is required no matter what type of vehicle the driver was driving.

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=6&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=44&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=23&div=0&chpt=63&sctn=44&subsctn=3
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=1&sctn=11&subsctn=1
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Any school vehicle driver whose operating privilege is suspended, revoked, canceled or recalled by any
state, shall notify the Administrative Director or designee immediately upon reporting to work for the
next scheduled shift following the notice of the suspension, revocation, cancellation, loss or
disqualification.[4]
 
Controlled Substances and Alcohol
 
Prohibited Conduct -
 
School vehicle drivers shall not use medical marijuana products.
 
School vehicle drivers shall not ingest hemp products or otherwise use hemp products in a way that
may result in absorption of hemp or hemp residue into the body.
 
A school vehicle driver shall not report for duty, drive, operate or be in the actual physical control of the
movement of a school vehicle under the following circumstances:

1. While using or while having any amount of alcohol present in the body, including medications
containing alcohol.[12] 
 

2. While under the influence of a controlled substance or combination of controlled substances, or the
combined influence of alcohol and a controlled substance or substances.[13] 
 

3. After consuming alcohol or a controlled substance within the previous eight (8) hours.

An exception shall be made for therapeutic use of prescribed controlled substances used by a school
vehicle driver when the driver has submitted in advance a licensed medical practitioner’s written
statement that the prescribed substance will not adversely affect the driver’s ability to safely operate a
school vehicle.
 
Consequences/Discipline -
 
The center (school) shall place a school vehicle driver who drives, operates or is in physical control of a
school vehicle out of service for thirty (30) days if the school vehicle driver:[4][12]

1. Has any detectable amount of alcohol in their system; or 
 

2. Refuses to take a test to determine their alcohol content.

A school vehicle driver who refuses to take a drug or alcohol test required pursuant to Joint Operating
Committee policy and administrative regulations has not refused to take a Department of Transportation
(DOT)-test.[14][15]
 
Consistent with contractual and legal requirements, a determination shall be made as to the appropriate
disciplinary action, up to and including termination, for a school vehicle driver who violates
applicable law and regulations, Joint Operating Committee policy or administrative regulations.[2]
[10]
 
Maintenance of Records
 
Drug and alcohol test information for school vehicle drivers shall be maintained separate from test
information for covered drivers, such information shall be treated as confidential and shall only be
released in accordance with law.[11]
 
Drug and alcohol test information for school vehicle drivers shall not be included on the U.S.
Department of Transportation Drug and Alcohol Testing MIS Data Collection Form.
 
Acknowledgment of Receipt
 

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=6&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=12&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=38&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=6&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=16&sctn=12&subsctn=0
https://www.law.cornell.edu/cfr/text/49/40.191
https://www.law.cornell.edu/cfr/text/49/40.261
https://www.law.cornell.edu/cfr/text/49/40.13
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Each school vehicle driver shall sign a statement certifying that they have received a copy of this policy
and its accompanying administrative regulations.
 
The center (school) shall keep the original signed statement in the school vehicle driver’s personnel file
and provide a copy to the driver.
 
Training
 
School vehicle drivers shall attend orientation and training sessions, as appropriate to the nature of
their service. When training is provided for other center (school) employees relating to the legal
obligations of employers and educational institutions, consideration shall be given to which school
vehicle drivers should also receive that training.
 
 
PSBA Revision 2/21   © 2021 PSBA
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Central PA Institute of Science and Technology 
Students of the Month - March:  Professionalism 

 
 

McKissick, Ian     Advertising Arts      
Smith, Justin     Carpentry      BEA 
Benner, Talon     Carpentry      BAHS 
Monsell, Riley     Collision Repair     BAHS 
Meeker, Matthew    Collision Repair     BAHS 
May, Casey     Coop. Ed./ Collision Repair    BEA 
Shipe, Kayla     Cosmetology      CCCA 
Hartley, Dylan     Cosmetology      BEA 
St. Clair, Brenda    Culinary Arts      BAHS 
Spahr, Joshua     Culinary Arts      PV 
Ganoe, Christopher    Culinary Arts      BAHS 
Stover, Morgan    Dental Assisting     PV 
Gerasenko, Katrina    Dental Assisting     BAHS 
Boscaino, Faith    Dental Assisting     BAHS 
Shawver, Kaden    Diesel Repair      PV 
McGonigal, Jarrett    Diesel Repair      BEA 
Booher, Dylan     Diesel Repair      PV 
Snook, Hunter     Diesel Repair      BEA 
Suter, Mackenzie    Early Childhood Education    PV 
Hockenberry, Kiley    Early Childhood Education    BAHS 
Billett, Abigail     Early Childhood Education    BAHS 
Black, Savannah    Early Childhood Education    BEA 
Tobias, Emily     Emergency Services     BAHS 
Moyer, Gabriel    Heavy Equipment     BAHS   
Wingert, Garrett    Heavy Equipment     PV 
Fenush, Mitchel    Horticulture/Landscaping    BAHS 
Watson, Landon    Information Technology    BEA 
Fisher, Matthew    Information Technology    BAHS 
Benner, Harley    Horticulture/Landscaping    BAHS 
Phiset, Mingkhwan    Horticulture/Landscaping    BEA 
Phillips, Ashton    Information Technology    BEA 
Rebo, Conner     Information Technology    BEA 
Gates, Taylor     Medical Science     BAHS 
Soster, Mary     Medical Science     BEA 
Treaster, Tucker    Precision Machine     PV 
Stover, Nolen     Precision Machine     PV 
 

 



 
COOPERATIVE EDUCATION REPORT 

April 2021 
Bill Luther, Business & Industry Liaison 

 
                                    

                                  ENROLLMENT 
 Seven secondary students are in “Capstone” placements 
 One secondary students was in a “Job Shadowing” 

placement 
 Seven secondary students are in an “Internship” (unpaid) 

placement 
 One postsecondary student is in a “Capstone” placement 

 
 
 

                          CURRENT HAPPENINGS 
 
 
 Cooperative Education students have started the April NOCTI post testing 

which includes both the online and performance components. Testing 
began March 29 and will conclude by April 30. 110 seniors in 16 secondary 
programs will participate in NOCTI post testing. 
 

 There is no comparison to April 2020 secondary Co-Op numbers. All 
secondary Cooperative Education programs were suspended on March 
27, 2020 due to the school closures. Approximately 12 postsecondary 
students in the Carpentry, Welding, HVAC, and Heavy Equipment 
Operations (HEO) programs participated in Capstone placements during 
April and May to fulfill competency requirements.  
 
Note: If remote learning is in effect and Co-Op students are not 
attending their home school and CPI for in-person instruction, all Co-
Op activity is suspended. Students may work, but not under the 
recognition of the Cooperative Education program. They must adhere 
to the same attendance and instructional requirements for their home 
school classes and CPI program area similar to other students.  

 
 
 
 
 
 
 
 
 
 
 



CPI 
Cooperative Education Students 

April 2021 
 

(SECONDARY) 

CAPSTONE 
STUDENT SCHOOL PROGRAM PLACEMENT 
Trevor Mauk Bell Welding Spicer Welding 

Alex Hartley BEA Auto Tech Stocker Chevrolet 

Darren Huyett BEA Auto Tech Stocker Chevrolet 

Logan Crust BHS HVAC PBCI-Allen 

Nate Spicer BEA Welding Spicer Welding 

Casey May BEA Collision Repair Stocker Chevrolet 

Miya Barton BEA Early Childhood Kidz Konnection 

 
(SECONDARY) 
INTERNSHIP 

STUDENT SCHOOL PROGRAM PLACEMENT 
Chasity Woods Bell Early Childhood Wee Wisdom 

Emma Bird BEA Early Childhood Your First Page 

Morgan Stover PV  Dental Pine Orthodontics 

Maegan King BEA Dental Carnicella & Associates 

Rebecca Wenzel Bell Dental Bellefonte Family 
Dentistry 

Madilynn Spicer BEA Dental Donald Marks Family 
Dentistry 

Cheyanne Wolfe PV Dental  State College 
Orthodontics 

 
(SECONDARY) 
JOB SHADOW 

STUDENT SCHOOL PROGRAM PLACEMENT 

Emily Tobias Bell Emergency 
Services Centre County 911 

 



 
 

(POSTSECONDARY) 
CAPSTONE 

STUDENT PROGRAM PLACEMENT 
Izaak Ttrithart Precision 

Machine Response Machining 
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